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Nature of the Activity

WORK SHOP AND INCOME TAX DAY

Title of the Activity

FILING OF INCOME TAX RETURNS

Name of the Department/Committee

DCMS

Details of Resource person(Name,
Designation etc.)

1.SRI. V. APPLARAJU, IRS,

Additional Commissioner of Income Tax.
2.CA.K.VIJAYA BABAU,

Chairman, ICAI, Kakinada branch.
3.CA.DEVI KUMAR.

No of Students Participated

70

Brief report of the activity

To e-File the ITR using the upload XML method, the user
must download either of the following ITR utility:

Excel Utility
Java Utility

Perform the following steps to download the Java
Utility or Excel Utility, then to generate and Upload the XML:

Go to the Income Tax e-Filing

portal https://www.incometax.gov.in/iec/foportal/

Download the Appropriate ITR utility under 'Downloads > IT
Return Preparation Software'.

Extract the downloaded utility ZIP file and Open the Utility
from the extracted folder. (For more information and
prerequisites, refer the 'Read me' document).

NValidate all the tabs of the ITR form and Calculate the Tax.

Generate and Save the XML.

Login to e-Filing portal by entering user ID (PAN),
Password, Captcha code and click 'Login'.

Click on the 'e-File' menu and click ‘Income Tax Return' link.
On Income Tax Return Page:

PAN will be auto-populated

Select 'Assessment Year'

Select 'ITR form Number'



https://www.incometax.gov.in/iec/foportal/

Select 'Filing Type' as 'Original/Revised Return’
Select 'Submission Mode' as 'Upload XML'
Choose

Click 'Continue’

Attach the ITR XML file.

On choosing,

DSC as verification option, Attach the signature file
generated from DSC management utility.

Aadhaar OTP as verification option, Enter the Aadhaar OTP
received in the mobile number registered with UIDAL.

EVC through Bank account, Demat account or Bank ATM
as verification option, Enter the EVC received in the mobile
number registered with Bank or Demat Account
respectively.

Other two verification options, the ITR will be submitted but
the process of filing the ITRs is not complete until it is
verified. The submitted ITR should be e-Verified later by
using 'My Account > e-Verify Return' option or the signed
ITR-V should be sent to CPC, Bengaluru.

Submit the ITR.

To view the uploaded ITRs
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